
Event or Expenditure item Dates Hotel Flight Mileage Other Per Diem Total
PSBAA/ASBA June 2‐7, 2022 667.10$         355.52$         138.00$         1,200.00$      2,360.62$     
PSBAA Council Meeting ‐ registration August 10‐12 630.00$         630.00$        
PSBAA PD/General meeting August 10‐12 256.76$         511.06$         63.25$           600.00$         1,431.07$     
Total 923.86$         ‐$                866.58$         831.25$         1,800.00$      4,421.69$     

Trustee Professional Development & Travel Expenses
Trustee ‐ Craig Whitehead

Period‐ June 1, 2022 ‐ August 31, 2022



Invoice
Date

2022-08-11

Invoice #

2022-107

Invoice To
Lethbridge School District
433 - 15 Street, South
Lethbridge, AB  T1J 2Z5

Total Amount Due

PD Session/Public School Boards Council Meeting
August 10 - 12, 2022

Double Tree West Edmonton

GST # 122508617RT0001

#105, 10470 176 Street, Edmonton, Alberta T5S 1L3  
 businessmanager@public-schools.ab.ca      

780-479-8080

Registrant Qty Rate Amount

Craig Whitehead 600.00 600.00
GST 5.00% 30.00

$630.00
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NAME:                                        Whitehead, Craig (20417)

DATES:  From:  10-Aug-2022  To: 12-Aug-2022              

FUNCTION or MEETING:         PSBAA PD/general meeting Check if Travel is in the USA:        

LOCATION:  Edmonton            

EXPENSES:       
1.  MEALS:                                   Enter GST on

Invoice 
   Section Total  

   Breakfast   @ $ 10.00   $  0.00          
   Lunch  01 @ $ 15.00   $  15.00          
   Dinner  02 @ $ 20.00   $  40.00          

   Gratuity automatically calculated   @ .15 %   $  8.25     $  63.25  (1)
                       

2.  HOTELS:                      

   Hotel:  Enter total invoice amount - attach
vouchers:

      $  256.76 $  13.22       

   Private Accommodation:           @ $ 20.00   $  0.00     $  256.76  (2)
                         

3.  TRANSPORTATION COSTS:                      

   A) Economy Air Fair:  Enter total invoice amount - attach receipts      $   $         
       Taxi Fares - State number of trips:   01    $            
 OR  B) Car Expenses  Edmonton                   

      1012 KMS @ $ .505   $  511.06     $  511.06  (3)

4. REGISTRATION FEES:                         

   Attach approved receipt or voucher        $   $    $  0.00  (4)
                         

5.  TECHNOLOGY COSTS:                         

           $   $    $  0.00  (5)

             For Office Use Only:
  GST (Auto Calculated Within):  26.96    TOTAL EXPENSES CLAIMED:        (1+2+3+4+5) $  831.07   

  GST on Invoices:  13.22    Less:  ADVANCE      $     
 Total GST:   40.18    NET TOTAL TO BE PAID:   $  831.07   

                         

HONORARIA:  Half Day(s)     Full Day(s)             

PER DIEM ALLOWANCE:  Half Day(s) 03 Full Day(s)      

                       

  Expense Reimbursement Authorization Attached Documents

 
  Review all sections of the form and then complete the last section at the

bottom of the page.

 TRUSTEES TRAVEL AND EXPENSE WARRANT

Task ID: 0000212634 - Created: 19-Aug-2022 03:40.16 PM - By: Craig Whitehead - Processed: 19-Aug-2022 03:40.16 PM - By: Craig Whitehead 

 APPROVAL SECTION

Task ID: 0000212634 - Created: 19-Aug-2022 03:40.16 PM - By: Craig Whitehead - Processed: 21-Aug-2022 07:12.51 AM - By: Christine Lee 

Action Taken: No Objection  

     

ACCOUNTS PAYABLE CLERK SECTION

javascript:lmsPlusMinus('SECTION_CONTENT_0001', 'SECTION_IMAGE_0001');
javascript:lmsPlusMinus('SECTION_CONTENT_0002', 'SECTION_IMAGE_0002');
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Task ID: 0000212634 - Created: 21-Aug-2022 07:12.52 AM - By: Christine Lee 

Travel & Expense Calculator

         

 Section   Amount Claimed Less GST   GST  Total

Meals:   60.63 2.62 63.25

Hotels:   243.54 13.22 256.76

Transportation Costs:   486.72 24.34 511.06

Registration Fees:   0.00 0.00 0.00

Technology Costs:   0.00 0.00 0.00

Expenses Claimed: 790.89 40.18 831.07

Less: ADVANCE  0.00

U.S. Dollars: Exchange Rate: Exchange: 0.00

NET TOTAL TO BE PAID: 831.07

          

         Vendor Number: EM20417   
Whitehead, Craig  
    

                                   

 
GL Account Number Taxes

Included
Amount Tax Code Tax Amount

170104000100032   -TRUSTEETRAV-BRDSYS-GEN-BOARD 831.07 GST 40.18

Add GL

Total Without Taxes: 790.89
Tax Total: 40.18

Total With Taxes: 831.07

Authorizer Comment

.

             

Invoice Has Not Been Created
 

 

javascript:lmsSearchForEntity('F_I_D_0000_P0000000371','Broker?env=prm&template=prm.GenericLookup.xml&portal=none&PICKER_PRODUCT=BAS&PICKER_PROPERTIES_NAME=VendorSearch&PICKER_FORM_CODE=EXPENSE&PICKER_FORM_INIT_CODE=TRUSTEE%20EXP%20WARRANT&PICKER_AUTHORIZER_CODE=ACCT%20PAY&PICKER_UNIQUE=F_I_D_0000_P0000000371&PICKER_WHERE_CLAUSE=VENDOR_NO%20LIKE%20sei__sq__seiEMsei__ps__seisei__sq__sei%27);
javascript:removeTheGL(0);
javascript:searchForEntity('Broker?env=prm&template=prm.GenericLookup.xml&portal=none&PICKER_PRODUCT=BAS&PICKER_PROPERTIES_NAME=GLSearch&PICKER_FORM_CODE=EXPENSE&PICKER_FORM_INIT_CODE=TRUSTEE%20EXP%20WARRANT&PICKER_AUTHORIZER_CODE=ACCT%20PAY&PICKER_UNIQUE=GL_ACCOUNT_0001_0001%27);
javascript:toggleTaxesEmbedded("0");
javascript:addTaxCodeLine('0001');setFocusToLastTaxCodeLine('0001');
javascript:addNewGL();glSetFocusToLastLine();
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NAME:                                        Whitehead, Craig (20417)

DATES:  From:  02-Jun-2022  To: 07-Jun-2022              

FUNCTION or MEETING:         PSBAA/ASBA Check if Travel is in the USA:        

LOCATION:  Red Deer Alberta            

EXPENSES:       
1.  MEALS:                                   Enter GST on

Invoice 
   Section Total  

   Breakfast  01 @ $ 10.00   $  10.00          
   Lunch  02 @ $ 15.00   $  30.00          
   Dinner  04 @ $ 20.00   $  80.00          

   Gratuity automatically calculated   @ .15 %   $  18.00     $  138.00  (1)
                       

2.  HOTELS:                      

   Hotel:  Enter total invoice amount - attach
vouchers:

      $  667.10 $  67.10       

   Private Accommodation:           @ $ 20.00   $  0.00     $  667.10  (2)
                         

3.  TRANSPORTATION COSTS:                      

   A) Economy Air Fair:  Enter total invoice amount - attach receipts      $   $         
       Taxi Fares - State number of trips:   01    $            
 OR  B) Car Expenses  Red Deer                   

      704 KMS @ $ .505   $  355.52     $  355.52  (3)

4. REGISTRATION FEES:                         

   Attach approved receipt or voucher        $   $    $  0.00  (4)
                         

5.  TECHNOLOGY COSTS:                         

           $   $    $  0.00  (5)

             For Office Use Only:
  GST (Auto Calculated Within):  22.64    TOTAL EXPENSES CLAIMED:        (1+2+3+4+5) $  1160.62   

  GST on Invoices:  67.10    Less:  ADVANCE      $     
 Total GST:   89.74    NET TOTAL TO BE PAID:   $  1160.62   

                         

HONORARIA:  Half Day(s)     Full Day(s)             

PER DIEM ALLOWANCE:  Half Day(s) 06 Full Day(s)      

                       

  Expense Reimbursement Authorization Attached Documents

 
  Review all sections of the form and then complete the last section at the

bottom of the page.

 TRUSTEES TRAVEL AND EXPENSE WARRANT

Task ID: 0000211924 - Created: 30-Jun-2022 04:19.55 PM - By: Craig Whitehead - Processed: 30-Jun-2022 04:30.24 PM - By: Craig Whitehead 

 APPROVAL SECTION

Task ID: 0000211924 - Created: 30-Jun-2022 04:30.24 PM - By: Craig Whitehead - Processed: 30-Jun-2022 06:55.59 PM - By: Christine Lee 

Action Taken: No Objection  

     

 ACCOUNTS PAYABLE CLERK SECTION

javascript:lmsPlusMinus('SECTION_CONTENT_0001', 'SECTION_IMAGE_0001');
javascript:lmsPlusMinus('SECTION_CONTENT_0002', 'SECTION_IMAGE_0002');
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NAME:                                        Whitehead, Craig (20417)

DATES:  From:  02-Jun-2022  To: 07-Jun-2022              

FUNCTION or MEETING:         PSBAA/ASBA Check if Travel is in the USA:        

LOCATION:  Red Deer Alberta            

EXPENSES:       
1.  MEALS:                                   Enter GST on

Invoice 
   Section Total  

   Breakfast  01 @ $ 10.00   $  10.00          
   Lunch  02 @ $ 15.00   $  30.00          
   Dinner  04 @ $ 20.00   $  80.00          

   Gratuity automatically calculated   @ .15 %   $  18.00     $  138.00  (1)
                       

2.  HOTELS:                      

   Hotel:  Enter total invoice amount - attach
vouchers:

      $  667.10 $  30.6       

   Private Accommodation:           @ $ 20.00   $  0.00     $  667.10  (2)
                         

3.  TRANSPORTATION COSTS:                      

   A) Economy Air Fair:  Enter total invoice amount - attach receipts      $   $         
       Taxi Fares - State number of trips:   01    $            
 OR  B) Car Expenses  Red Deer                   

      704 KMS @ $ .505   $  355.52     $  355.52  (3)

4. REGISTRATION FEES:                         

Task ID: 0000211924 - Created: 30-Jun-2022 06:55.59 PM - By: Christine Lee - Processed: 04-Jul-2022 11:01.29 AM - By: Jeremy Schenk 

Travel & Expense Calculator

         

 Section   Amount Claimed Less GST   GST  Total

Meals:   132.29 5.71 138.00

Hotels:   600.00 67.10 667.10

Transportation Costs:   338.59 16.93 355.52

Registration Fees:   0.00 0.00 0.00

Technology Costs:   0.00 0.00 0.00

Expenses Claimed: 1070.88 89.74 1160.62

Less: ADVANCE  0.00

U.S. Dollars: Exchange Rate: Exchange: 0.00

NET TOTAL TO BE PAID: 1160.62

          

         Vendor Number: EM20417 - Whitehead, Craig
                                   

 
GL Account Number Taxes Included Amount Tax Code Tax Amount
170104000100032 1160.62 1 55.27

Total Without Taxes: 1105.35
Tax Total: 55.27

Total With Taxes: 1160.62

Authorizer Comment

             

Invoice Has Not Been Created
 

 

 TRUSTEES TRAVEL AND EXPENSE WARRANT

Task ID: 0000211924 - Created: 04-Jul-2022 11:01.29 AM - By: Jeremy Schenk - Processed: 04-Jul-2022 11:01.50 AM - By: Jeremy Schenk 

javascript:lmsPlusMinus('SECTION_CONTENT_0005', 'SECTION_IMAGE_0005');
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   Attach approved receipt or voucher        $   $    $  0.00  (4)
                         

5.  TECHNOLOGY COSTS:                         

           $   $    $  0.00  (5)

             For Office Use Only:
  GST (Auto Calculated Within):  22.64    TOTAL EXPENSES CLAIMED:        (1+2+3+4+5) $  1160.62   

  GST on Invoices:  30.60    Less:  ADVANCE      $     
 Total GST:   53.24    NET TOTAL TO BE PAID:   $  1160.62   

                         

HONORARIA:  Half Day(s)     Full Day(s)             

PER DIEM ALLOWANCE:  Half Day(s) 06 Full Day(s)      

                       

ACCOUNTS PAYABLE CLERK SECTION

Task ID: 0000211924 - Created: 04-Jul-2022 11:01.50 AM - By: Jeremy Schenk 

Travel & Expense Calculator

         

 Section   Amount Claimed Less GST   GST  Total

Meals:   132.29 5.71 138.00

Hotels:   636.50 30.60 667.10

Transportation Costs:   338.59 16.93 355.52

Registration Fees:   0.00 0.00 0.00

Technology Costs:   0.00 0.00 0.00

Expenses Claimed: 1107.38 53.24 1160.62

Less: ADVANCE  0.00

U.S. Dollars: Exchange Rate: Exchange: 0.00

NET TOTAL TO BE PAID: 1160.62

          

         Vendor Number: EM20417   
Whitehead, Craig  
    

                                   

 
GL Account Number Taxes

Included
Amount Tax Code Tax Amount

170104000100032   -TRUSTEETRAV-BRDSYS-GEN-BOARD 1160.62 GST 53.24

Add GL

Total Without Taxes: 1107.38
Tax Total: 53.24

Total With Taxes: 1160.62

Authorizer Comment

.

             

Invoice Has Not Been Created
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