
Event or Expenditure item
Board 

Business
Professional 

Learning Dates Hotel Flight Mileage Other Per Diem Total
ATA Negotioation meeting x 09-Oct-19 200.00$        200.00$        
Toner Cartridge x 09-Oct-19 257.03$        257.03$        
Paper x 09-Nov-19 73.48$          73.48$          
Mayor's Lunch x 19-Sep-19 60.00$          60.00$          
Total -$              -$              -$              390.51$        200.00$        590.51$        

Trustee Professional Development & Travel Expenses
Trustee - Jan Foster

Period- September 1, 2019 - November 30, 2019



    

NAME:                                      Foster, Jan (12142)

DATES:  From:  09-Oct-2019  To: 09-Oct-2019        

FUNCTION or MEETING:        ATA Negotiation meeting Check if Travel is in the USA:     

LOCATION:  Lethbruidge, Alberta       

EXPENSES:       
1.  MEALS:                                   Enter GST on Invoice     Section Total  

  Breakfast  @ $ 10.00  $  0.00      
  Lunch  @ $ 15.00  $  0.00      
  Dinner  @ $ 20.00  $  0.00      

  Gratuity automatically calculated  @ .15 %  $  0.00   $  0.00 (1)
            

2.  HOTELS:                      

  Hotel:  Enter total invoice amount - attach
vouchers:

   $  $      

  Private Accommodation:          @ $ 20.00  $  0.00   $  0.00 (2)
             

3.  TRANSPORTATION COSTS:                      

  A) Economy Air Fair:  Enter total invoice amount - attach receipts    $  $      
      Taxi Fares - State number of trips:    $       
 OR  B) Car Expenses              

     KMS @ $ .505  $  0.00   $  0.00 (3)

4. REGISTRATION FEES:                         

  Attach approved receipt or voucher    $  $   $  0.00 (4)
             

5.  TECHNOLOGY COSTS:                         

   Printer_Cartridges   $  257.03 $  24.24 $  257.03 (5)

             For Office Use Only:
  GST (Auto Calculated Within):  0.00   TOTAL EXPENSES CLAIMED:      (1+2+3+4+5) $  257.03  

  GST on Invoices:  24.24   Less:  ADVANCE     $    
 Total GST:  24.24   NET TOTAL TO BE PAID:  $  257.03  

             

HONORARIA:  Half Day(s)  01 Full Day(s)        

Date: 10-Nov-2020
13:02

Lethbridge Reimplementation Page: 1

Expense Form
 

 
 

Number of Uploaded Documents:
Attached Documents

 
 TRUSTEES TRAVEL AND EXPENSE WARRANT

Task ID: 0000138007 - Created: 10-Oct-2019 12:54.24 PM - By: Jan Foster - Processed: 10-Oct-2019 12:54.24 PM - By: Jan Foster 

javascript:lmsPlusMinus('SECTION_CONTENT_0001', 'SECTION_IMAGE_0001');


PER DIEM ALLOWANCE:  Half Day(s) 01 Full Day(s)    

            

 APPROVAL SECTION

Task ID: 0000138007 - Created: 10-Oct-2019 12:54.24 PM - By: Jan Foster - Processed: 10-Oct-2019 03:53.45 PM - By: Christine Lee 

Action Taken: No Objection  
   

 TRUSTEE EXPENSE WARRANT-PAYROLL SECTION

Task ID: 0000138007 - Created: 10-Oct-2019 03:53.45 PM - By: Christine Lee - Processed: 22-Oct-2019 02:05.09 PM - By: Carrie Mclaren 

                This expense form is being routed to you as the Trustee has entered honoraria or a per diem allowance.                              

Please print the expense form for processing of payment and as backup documentation.

 

 ACCOUNTS PAYABLE CLERK SECTION

Task ID: 0000138007 - Created: 10-Oct-2019 03:53.45 PM - By: Christine Lee - Processed: 11-Oct-2019 07:47.35 AM - By: Krystal Steynen 

Action Taken: Approve Expense  
Travel & Expense Calculator

     
 Section  Amount Claimed Less GST  GST  Total

Meals:  0.00 0.00 0.00

Hotels:  0.00 0.00 0.00

Transportation Costs:  0.00 0.00 0.00

Registration Fees:  0.00 0.00 0.00

Technology Costs:  232.79 24.24 257.03

Expenses Claimed: 232.79 24.24 257.03

Less: ADVANCE 0.00

U.S. Dollars: Exchange Rate: Exchange: 0.00

NET TOTAL TO BE PAID: 257.03

          

         Vendor Number: EM12142 - Foster, Jan                                    

 
GL Account Number Taxes Included Amount Tax Code Tax Amount
170104100100032 257.03 1 12.24

Total Without Taxes: 244.79
Tax Total: 12.24

Total With Taxes: 257.03
Authorizer Comment

Office expense Approved

       

PAID
 

 

javascript:lmsPlusMinus('SECTION_CONTENT_0002', 'SECTION_IMAGE_0002');
javascript:lmsPlusMinus('SECTION_CONTENT_0003', 'SECTION_IMAGE_0003');
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Order Confirmation
, : i€e I

Hi Janice,
Thank you for shopping at staples.ca ! Your order confirmation number will be

emai led to jfoster9@shaw.ca

Est. delivery date September 5, 2A19

SHIPPING ADDRESS BILLING ADDRESS METHOD OF PAYMENT ORDER TOTAL

Janice Foster Janrce Foster Mastercard 7141 5257.03

230013 Sireet North 296 230013 Street North 296 Expiry:10-19

Lethbridge Alberta TlH4EB Lethbridge Alberta T1H4EB

Canada Canada

403-524-3271 403-524-3271

AIR MILES

81708955923

Order Details

PRODUCT DESCRIPTION QUANTITY UNIT PRICE TOTAL

,4ffiF Hp Color Laserjet pro M254dw
' Wireless Laser Printer (T6B6OA#BGJ) 'l

-*.--:,' ltem: 27 637 51
s244.79

in eco fees S4.BO

5244.79

SUBTOTAL (l items) 5244,79
Includes 54.80 in ecofees

Applicable
taxes and
^^^ {^^^
willbe re-
^^l^,,1-+^,.]LC tL U tC tgu
a{

checkout
before
finalizing

SHIPPING

GST 5%



    

NAME:                                      Foster, Jan (12142)

DATES:  From:  09-Nov-2019  To: 09-Nov-2019        

FUNCTION or MEETING:        Technology costs Check if Travel is in the USA:     

LOCATION:        

EXPENSES:       
1.  MEALS:                                   Enter GST on Invoice     Section Total  

  Breakfast  @ $ 10.00  $  0.00      
  Lunch  @ $ 15.00  $  0.00      
  Dinner  @ $ 20.00  $  0.00      

  Gratuity automatically calculated  @ .15 %  $  0.00   $  0.00 (1)
            

2.  HOTELS:                      

  Hotel:  Enter total invoice amount - attach
vouchers:

   $  $      

  Private Accommodation:          @ $ 20.00  $  0.00   $  0.00 (2)
             

3.  TRANSPORTATION COSTS:                      

  A) Economy Air Fair:  Enter total invoice amount - attach receipts    $  $      
      Taxi Fares - State number of trips:    $       
 OR  B) Car Expenses              

     KMS @ $ .505  $  0.00   $  0.00 (3)

4. REGISTRATION FEES:                         

  Attach approved receipt or voucher    $  $   $  0.00 (4)
             

5.  TECHNOLOGY COSTS:                         

   Paper   $  73.48 $  3.50 $  73.48 (5)

             For Office Use Only:
  GST (Auto Calculated Within):  0.00   TOTAL EXPENSES CLAIMED:      (1+2+3+4+5) $  73.48  

  GST on Invoices:  3.50   Less:  ADVANCE     $    
 Total GST:  3.50   NET TOTAL TO BE PAID:  $  73.48  

             

HONORARIA:  Half Day(s)   Full Day(s)        

Date: 10-Nov-2020
13:03

Lethbridge Reimplementation Page: 1

Expense Form
 

 
 

Number of Uploaded Documents:
Attached Documents

 
 TRUSTEES TRAVEL AND EXPENSE WARRANT

Task ID: 0000140381 - Created: 09-Nov-2019 01:58.42 PM - By: Jan Foster - Processed: 09-Nov-2019 02:33.45 PM - By: Jan Foster 

javascript:lmsPlusMinus('SECTION_CONTENT_0001', 'SECTION_IMAGE_0001');


PER DIEM ALLOWANCE:  Half Day(s)  Full Day(s)    

            

 APPROVAL SECTION

Task ID: 0000140381 - Created: 09-Nov-2019 02:33.45 PM - By: Jan Foster - Processed: 09-Nov-2019 02:40.05 PM - By: Christine Lee 

Action Taken: No Objection  
   

 ACCOUNTS PAYABLE CLERK SECTION

Task ID: 0000140381 - Created: 09-Nov-2019 02:40.06 PM - By: Christine Lee - Processed: 12-Nov-2019 07:54.11 AM - By: Krystal Steynen 

Action Taken: Approve Expense  
Travel & Expense Calculator

     
 Section  Amount Claimed Less GST  GST  Total

Meals:  0.00 0.00 0.00

Hotels:  0.00 0.00 0.00

Transportation Costs:  0.00 0.00 0.00

Registration Fees:  0.00 0.00 0.00

Technology Costs:  69.98 3.50 73.48

Expenses Claimed: 69.98 3.50 73.48

Less: ADVANCE 0.00

U.S. Dollars: Exchange Rate: Exchange: 0.00

NET TOTAL TO BE PAID: 73.48

          

         Vendor Number: EM12142 - Foster, Jan                                    

 
GL Account Number Taxes Included Amount Tax Code Tax Amount
170104100100032 73.48 1 3.50

Total Without Taxes: 69.98
Tax Total: 3.50

Total With Taxes: 73.48
Authorizer Comment

Approved

       

PAID
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